The Sarjeant Newsletter: April 2020

In this time of great uncertainty for many, we wish
you safety, health and happiness in your bubbles. In
New Zealand the necessary precautions taken to
prevent the spread of COVID-19 have changed
almost everything about our lives. The Sarjeant's
doors are closed but we are still here working from
home to keep in touch and bring you news, updates,

things to do and ideas to explore.
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Background

Project developed as part of the National Library of New Zealand’s COVID-
19 rapid response collecting, which also included memes, social media,
websites, and online publications.

Collecting phase was March 2020-Feb 2021 to cover:
o Nationwide Alert Level 4 (March-May 2020)

HOT YOGA
ot BESRRRIE RS Sl o Nationwide staggered return Level 3 to 1 (May-June 2020)
_ ‘ . o _ o Auckland region Level 3, Nationwide Level 2 (Aug-October 2020)
In this extraordinary situation, Hot Yoga is taking preventative steps to ensure a
safe yoga practise that supports your body and mind. o Auckland region Level 3, Nationwide Level 2 (Feb 2021)

Our priority is the health and wellbeing of our members and teachers. With this

in mind, we wanted to let you know what we are doing to keep everyone as safe COI |€Cti0n tO be pa rt Of the Ephemera COI leCtiOh! alongside memes, SOCiaI
as possible during this time. media.

Studios act as a place of refuge in times of doubt and uncertainty, and this is
what we intend to keep offering for those who want to keep coming along to our

Different collecting streams for COVID-19 Email Ephemera Collection

classes. No doubt you are aware that this is an evolving situation and our o Digital Archivist: staff donations from persona| email accounts

studios might need to make additional changes as we receive more directive o ] ] . ] ) )

from our community and government. o Legal Deposit Librarian: emails sent to National Library’s Legal Deposit email
address




f this email is not displayed comectly, click here o view as webpage.

Hi Flora,

To help kiwi kids put their energy to good use, we've expanded our Genesis
School-gen programme by partnering with Mind Lab Kids

We're bringing fun experiments, challenges and lightbulb moments to get
young ones creating and learning from home. Developed by educators, kids
will have access to a safe online space to create, innovate and share. Plus,
there ara plenty of prizes to ba won!

We've made access FREE and available for all New Zealanders, so please
share with your family and friends
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‘fou wion't want to miss a step Wiew thizs email in your browser A Fuea
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ROYAL MEW ZEALAND BALLET

Gat your Hu shat

Cinderella: Live in Your Living Room

Which slippers are you wearing tonight?

Whether worthy of the grand ball or fluffy to keep you snug, Cinderella will
be coming to you Live in Your Living Room.

As the clock strikes 7:30pm tonight (Friday), 1:30pm Saturday and 10:30am
on Sunday, meet us in this glittering fantasy world. You shall go to the ball.

| rarts e ry Laks 5 s o 6 s
Livimg Flarenarsin oo

T yoocs weasiad s b crmaymcise, [rimsas s, hars



Requirements

Immediate:
o collect what we can, with the tools we have

o files we have collected are .mbox, .msg, .pst

Short term preservation needs:
o access copies available to users

o security and privacy risks mitigated

Long term preservation needs:
° in perpetuity
o we don’t know how people will use these collections in the future Kia Ora Whanau!
o minimal intervention Welcome to Level One Aotearoal Its been a long, hard slog, but you know what they say - do the ma,

get the treats and boy have we got some comedy treats for you! From new flicks at the movies, returning

comedy nights and even a pun championship, it's all go! Get out of your ugg boots and in quick because

the comedy is hot, the venues are open and the people are hungry for laughs!




Personally Identifiable Information

0500 800 627 | mas.co.nz

You are subscnbed as
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Member number:

1 Basrer o

Click here to unsubscnbe
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Wherever you are in the country, we hope that you're
feeling a little scary and uncertain right now, but we v

with you! You can reach out to us at any time, by en
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Where is it?
o email header
° body of email

o outgoing links (e.g. Manage Your
Preferences or Click here to unsubscribe)

What can we do about it?
o easy to remove from header
o challenges for body of email
o still at proof of concept

Risks?



Email sent to legal deposit

*Phase one collecting (rapid response acquisition of ephemeral materials)

*The Legal Deposit Team receive a variety of email newsletters and notifications from publishers,
government agencies, groups and businesses

*We were going to collect these from two mail boxes
*Some of these fall outside the scope of legal deposit collecting
*Recognised the heritage value of notifications with COVID-19 content

*We assessed and filtered emails into specific email folders from February 2020 to February 2021




Collecting method

*We were going to collect material from two

Mon 14/09/:

ElectronicLegalDeposit - *C-19 selected By From~ | emall boxes
o - D Susan.
4 disability@health.govt.nz
COVID-1¢
COVID-19: Adri's newsletter 14/9/20 ] -
disability@health. . 1 1
abiity@health govt.nz 14/09/2020 _— *We use shared email boxes in a corporate
Microsoft Outlook s H
LTI environment
| Outlook data files (.pst) usage is disabled on this computer. COVI D_
d e £¥ WSS 68
T | . . iy .
— 14 September 2020 *High volume of email, fulfilling different
disability@health.govt.nz 21/05/2020
COVID-19 - PPE guidance update for A... ] To fu n Ctl O nS
disability@health.govt.nz 19/05/2020 The Disability Commu
COVID-19: Adri's weekly newsletter 15/... From . . .
debilty@healin gotne 1e/05/2020 Adrl Isbister, Deputy T *We needed a simple, consistent, flexible
COVID-19 - Message for the Deaf Com... 1] Ki
AT ia ora everyone
disability@health.govt.nz 12/05/2020 Another week has pas p roceSS
COVID-19 - Alert Level 2 Guidance U 19 response.
disability@health.govt.nz 12/05/2020 Just want to shout out

anxiety some of you a

COVID-19: Adi's weekly newsletter 8/5.. physical distancing yo *Created COVID-19 folders in OQutlook




Processing emails

1 2021.02.15-12_29_14#@NZKGI Special Update - . X | «Moved to a new folder

General Details  Previous Versions

ety [vale *Removed email categorisations

Name 2021_02_15-12_29_14# GNZKGI Spedial ...

e ot o teoatepostLo_rog condcollect. *Pulled them from Outlook into a storage
location

Date modified 18/02/2021 9:46 AM
Attributes A

Availability Online-only oi .
Offline status  Online Flle propertles
Owner 5-1-22-1-208

Computer wigprdfile13

Remove Properties and Personal Information




Processing email filenames and

moving

Wanted to capture email data and time

*Used https://pypi.org/project/extract-
msg/0.22.0/ to extract it

*Appended date and time to email file name

*The script moved the emails into month
buckets

*Some emails had very long file titles

Prepends the rvc datetime of an msg email file as a string to the .msg file name
D a#

creates log file that lists old ¥ name, new f name, and file fixity. (| delimited)

my_log file "rename_log_ld v2.txt"

bda: f.read(4896), b""):
hash_md5 . update(chunk)
hash_md5.hexdigest()

root
log_data
iF [x X os.listdir(folder) x.endswith(".msg")]:
my f - os._path.join(folder, f)
msg - extract_msg.Message(my_f)
msg sender - msg.sender
msg_date - msg.date



https://pypi.org/project/extract-msg/0.22.0/

Copy Delete Rename New Properties
to folder -

Organize Mew Open Select

History DD Invert selection

MDHA » testing » emails » May_2020

Mame

1 2020_05_04-12_07_12#Carbon Mews (10).msg

1 2020_05_04-14_30_42#Dairy Farmer Update _ We can't relax yet.msg

B4 2020 05_04-14_43_282FINZ FOCUS - Response and support for Covid-18.msg

B4 2020 05_04-15_27_342A message from Thomson Reuters on supporting our customers.msg

A1 2020_05_04-17_06_392NZ has zero new cases » Spike in racism during pandemic + more.amsg

1 2020_05_04-17_1 3_28%5pecial e-Life _ Level 2 Information.msg

571 2020_05_04-17_57_00#Hi Read NZ friends & 2 4 Blokes vs Books_ Stay Home Book Club and new books to win.msg
1 2020_05_04-17_59_51#My Daily Digest _ May 4_ 2020.msq

1 2020 05 _04-18 50 562Let's Play! More Ideas For Fun In Your Bubble C.msg

B4 2020_05_04-19_00_552ICYMI_ Why fast-food shaming isn't about backing your local.msg

B 2020_05_04-19_11_21#Wellington City Council Web Alert - News (46).msg

1 2020_05_05-06_50_122The prospect of a trans-Tasman travel bubble .msg

1 2020_05_05-07_30_132Dc you know how much salt is OK_ Gavin_msg

41 2020_05_05-11_32_54#RPNYC Club Update.msg

1 2020_05_05-11_36_10#Carbon Mews (3).msqg

(-1 2020 05 _05-11_38 52%The Binding Competition.msg

A1 2020_05_05-11_45_55%Join us for this week's webinar on the Status of Water Policy and Regulatory Reforms.rmsg
1 2020_05_05-13_50_40%Scle traders_ self-employed and small businesses Government loan.msg

1 2020_05_05-14_45_572Insohven cy Relief Package.msg

41 2020_05_05-15_45_21#Adapting to a new normal_ COVID-19 around the world_ property key to economic recovery_ where to for SMEs_ good news for fathers_ RMA fast-tracked.msg

e, P

Renamed files in a month bucket

Script handled images and special characters in filenames




NUMBER OF EMAILS FOR EACH MONTH

1420 emails were collected by the LD Team

Sent from February 2020 to February 2021
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Number of Emails for each month
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Next steps / more questions

* Redaction

* Access copies

Unsubscribe

* Description

We're sorry to see you go! Enter your email address to unsubscribe from this list. Go
Swim

Email Address

*"*****@g*"*".com

Unsubscribe
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